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How to Survive Your First Year

And . . . Come Out Smiling!

Odds & Ends
Keep a folder with all meeting agendas, programs, and certificates of completion.  It comes in handy at the end of the year and when creating resumes or portfolios.

Keep copies of all documents sent to your principal, central office, workforce education, Future Business Leaders of America, etc. 

Don’t be afraid to ask questions.  Use the list serve. Register at http://lists.state.ar.us/mailman/listinfo/voedbus
Use a First Day Packet to handout materials. 

Checkout sheet on desk (see example)

Use restroom passes (see example)

Lesson Plans

Stay ahead of the game.  Life is so much easier with lesson plans!  (See example)  

Use a lesson plan notebook with copies of strategies, keywords, frameworks, lesson plans, handouts, answer keys, etc.

Keep copies of extra projects, class related puzzles, worksheets etc. for those times students finish work early.

Post lesson plans (and anything else) to the network or class website for student access.

Grading
Start taking grades from day one!  Use a printout of your roster if necessary to keep up with them.  

I actually complete each assignment and print it out for my key.  Highlight items to check with notations for specifics and point values, etc.

Two ways to grade, give credit for turning it in or actually check and deduct points for incorrect answers.  Even high school students love stickers or happy notes on their papers!

Check assignments on screen.  No printing or taking stacks home to grade!

Use grading labels. (see example)

Use rubrics. (see example)

Future Business Leaders of America

Use the national website, especially the adviser section.  The entire handbook is online! 

Start off easy.  Pick projects or activities that you are comfortable with then expand or add to them.

